
efkarpTAk mAmEo ClomloATflk ifMfTEa 
[A dovernment of fndia Enterprise] 

hlihAqA – TMM MNS 
  
   
 
eindustan maper Corporation iimited EemCFI a pchedule-A CmpbI with its eeadquarters at holkata and 
Q manufacturing units – two directly managed mills in Assam and one each in herala and kagaland 
managed through pubsidiaries – with an annual installed capacity of O lakh tones of writing and printing 
paper and N lakh tonne of newsprint and a sales turnover of over osKVSP crore with personnel strength of 
about POMMI   is on the look out for following professionals with proven managerial and leadership qualities 
for its Corporate eeadquarters and its mills in korth-bastern oegionK  

 
NK aeputy deneral Manager Eeuman oesource C Employee pervicesF  EE-SF  
 

qhe incumbent will have an overall responsibility for handling euman oesources and bmployees 
pervices with Corporate eo and fndustrial oelations functions of various units and subsidiariesK 
qhe incumbent should be responsible C have knowledge of policy formulation and implementationI 
janpower mlanningI pelection and oecruitmentI puccession mlanningI aisciplinary mattersI 
qraining of mersonnelI tages and palary AdministrationI telfare mattersI bstablishment matters 
including oeservation molicyI pettlement of iabour aisputes and iiaison with ptatutory AuthoritiesK 

 
nualification C ExperienceW qhe prospective incumbent should be a j_ALmda_j Etwo years full-
timeF with specialization in eoLmjCfo or jptL jAEmj C foFLjAEiabour iawsF with at least NR 
years of post-qualification experienceI out of  which at least O years experience should be in the 
next below pay scale iKeI osK POIVMM-RUIMMM Eb-RF in Central mublic pectorL dovernment 
rndertakingK aegree in iaw will be considered as added qualificationK 

 
CompensationW qhe post carry the pay scale of osKPSISMM-SOMMM with fndustrial aA  

 
Age – QM-QT years as on NKVKOMNP 

 
OK penior Manager Eeuman oesource C Employee pervicesF EE-RF 
 

qhe incumbent will have an overall responsibility for handling eo and bmployees’ pervices matters 
concerning the unitK ee should be able to formulate and implement eo policiesI negotiate with 
rnionsI handling recruitment C trainingI establishment mattersI wage administrationI matters 
relating to conduct C   disciplineI industrial relationsI performance appraisalI general administration 
and estate administrationI manpower planningI representing before conciliation and industrial 
tribunalsI liaison with iocal Lptatutory AuthoritiesI etcK     

 
nualification C ExperienceW qhe prospective incumbent should be a j_ALmda_j Etwo years full-
timeF with specialization in eoLmjCfo or jptL jAEmj C foFLjAEiabour iawF with at least NO 
years post-qualification out of  which at least O years experience should be in the next below pay 
scale iKeI osK OVINMM-RQIRMM Eb-QF in Central mublic pectorL dovernment rndertakingK aegree in 
iaw will be considered as added qualificationK 

 
CompensationW qhe post carry the pay scale of osKPOIVMM-RUIMMM with fndustrial aAK  

 
Age – QM-QT years as on NKVKOMNP 

 



 
 
 
elt Tl AmmivW 
 

NK qhe application has to be submitted in the proforma given in Annexure-f of the advertisementK 
OK qhe cover should be super-scribed as “Application for the post of ________________on deputation 

basis”K 
PK qhe application should be accompanied with self-attested copies of certificates in support of 

educational qualificationI ageI experienceI etcK 
QK Candidates employed in Central L ptate mublic pector rndertaking L dovtK L pemi dovtK 

organization shall only eligible for applying for deputation and the eligible candidates shall apply 
through proper channelK fn case the application of the candidate is not forwarded through proper 
channelI hisLher candidature will not be consideredK 

RK qhe management may offer the lower post in case the candidate is not considered suitable for the 
post applied forK 

SK Attested photocopies of the complete and up-to-date Annual merformance oeport for the last R 
years including for the year OMNO-NP should be forwarded by the employer alongwith the 
applicationK 

TK Applications should reach to the deneral Manager EeoCEpF eindustan maper Corporation itdKI 
TR-CI mark ptreetI holkata – TMM MNS by speed post on or before PMKM9KOMNPK 

 
 
dEkEoAiW 
 

NK jere conformity to the eligibility criteria will not entail a candidate to be called for interviewK 
janagement reserves the right to reject the application or raise the standard of specifications so 
as to restrict the number of candidates to be called for the interviewK 

OK pelected candidates may be considered for permanent absorption after P years service on 
deputation in this CorporationK  

PK qhe incumbent may be required to serve for NR days in the jill located at Assam and NR days at 
the Corporate eeadquartersI holkataK 

QK emC reserves the right to cancel L restrict L modify L alter the recruitment processI if need so arisesI 
without issuing any further notice or assigning any reasons thereofK 

RK lutstation candidates called for interview shall be reimbursed to C fro AC O tier oail care by the 
shortest route on submission of ticketsK 

SK Applications not in conformity with the requirements indicated in this advertisementI incomplete 
applications will not be entertainedK 

TK Canvassing in any form will be a disqualificationK 
 
 

bmployment kotice koK MNLMRLOMNP 
 
 
 
 
 
 
 
 



 
HINDUSTAN PAPER CORPORATION LIMITED 

EA dovernment of fndia Enterprise) 
TR-CI mark ptreetI holkata – TMM MNS 

 
APPLICATION FOR EMPLOYMENT ON DEPUTATION BASIS 

 

NK kame of the post Applied for  

OK may pcale  

PK cull kame of the Candidate Ein capital lettersF  

QK kame of catherLeusband  

RK aate of _irth and age as on MNKVKOMNP  

SK mlace of _irth Eincluding ptateF   

TK pex  

UK jarital status  

VK kationality  

NMK
Category  
Eif belongs to any of these categoriesI please attach copy of the 
certificate issued by the competent authorityF 

 
pC Lpq L l_C L mwaLbxK pervicemen 

NNK AddressW 
aF mermanent 
 

 

 

 

qelephone koKW 

  

 
bF mresent   Efor correspondenceFW 
 

 

 

 

qelephone koKW 

jobile koKW 

e-mail id W 

 

 
 

Affix passport 
size photograph 



 
NO bducational and mrofessional nualification Ecopies of certificates duly attested by dazatted lfficer is 

required to be enclosedF 
bxamination 

massed 
vear ClassL aivision 

C mercentage 
of jarks 

pubject rniversityL fnstitute 

     

     

     

     

aF  qotal post qualification experience  
                                                               

 vears   jonths NP 

bF   aetails of experience starting from present with scalesK mlease give details of different positions   
      held in each organization with datesK  

meriod of 
bmployment  

crom qo 

mosition held lrganization palary 
Emay C AllowancesF 

oeason for leaving 

      

      

      

      

NQ kature of present 
employment iKeK oegularLAd-
hocLqemporaryLmermanent 

 

fn case the present employment is held on aeputationLcontract basisI please state 
aF qhe date of initial appointment   

 

NR 

bF  meriod of appointment on deputationL  
contract  

 

 
NSK deneral fnformation  
 
 aF aetails of salary being drawn in the present post as on the date of applicationW 
 

dradeL 
pcale of pay 
ECaALfaAF 

_asic pay aALAaA 
LsaA 

ppecial 
payI if 
any 

aate of 
joining in the 
present scale  

aate of 
next 
increment 

qotal 

       
 
 
 

 
 
 
 
 
 
 



f do hereby declare that the statement made in the application are trueI complete and correct to the best of 
my knowledge and beliefK f understand and agree that in the event of any information being found false or 
incorrectL incomplete or ineligibility being detected at any time before or after selectionL interviewI my 
candidature is liable to be rejectedK f shall be bound by the decision of the eindustan maper Corporation 
iimitedK 
 
 
mlaceW 
         
aateW        pignatureW _________________ 
        kameW ____________________ 
 
Ecliiltfkd CboqfcfCAqb ql _b crokfpeba fk CApb Ammivfkd lk abmrqAqflk _ApfpF 
 

CEoTfcfCATE Tl BE crokfpeEa Bv TeE EMmilvEoL eEAa lc lccfCEL clotAoafkd 
ArTelofTv 

 
Certified that the particulars furnished by phriLpmtK ______________________________I working as  
_______________ are correct and heLshe possesses educationalL professional qualifications and 
experiences mentioned in the vacancy circularK  
 
Also certified thatW 
 

EiF qhere is no vigilance case pendingLcontemplated against himLher 
EiiF eisLher integrity is certified 
EiiiF Copy of Co aossiersLACos for the last R years duly attested on each page are enclosedK 
 
EivF Gko majorLminor penalties imposed on himLher during the last R yearsL G iist of majorLminor 

penalties imposed on him during the last R years is enclosedEG ptrike out which is not 
applicableF 

 
 
 

pignature      ________________ 
aesignation  ________________ 
lffice peal   ________________ 
aate             ________________ 



fkpTorCTflkp clo cfiifkd TeE AmmifCATflk cloM 
 
hindly make sure that all instructions given below are complied withI failing which your application is liable 
to be rejectedK 
 

NK Application should be strictly filled-in as per prescribed formatK 
 
OK All entries of this form should be typed or written neatlyK 

 
PK pubmission of this form involves no commitment on either side and no correspondence with 

regard to the suitability or otherwise of the applicant will be entertainedK 
 

QK Application form of employees of dovernment Lmublic pector rndertakingsL ptatutory 
lrganizations shall be sent through proper channel  

 
RK fncomplete application will not be considered 

 
SK Attested copies of certificates and testimonials should be attached with the formK All enclosures 

to the application form should preferably be of the size of application form and all the sheets 
shall be properly stitched or taggedK  

 
TK qhe name of the post applied for should be clearly indicated on the right hand corner of the 

envelopeK  
 

UK All the information given in the application form should be correctKK Any misstatementL 
suppression of facts would render the candidate liable to rejection and termination after 
appointmentK  

 
VK Any change in correspondence will not be entertainedK 

 
NMK A recent passport size photograph should be affixed on the application formK 

 
NNK Candidates belonging to pCLpqLl_C communities should invariably attach attested copy of 

the certificate from one of the following authoritiesW 
 

iF aistrict jagistrateL Additional aistrict jagistrateL CollectorLaeputy CommissionerLAdditional 
aeputy CommissionerL aeputy Collector LNst Class ptipendiary jagistrateL City jagistrateL 
pub-aivisional jagistrateL qaluk jagistrateL bxecutive jagistrateL bxtra Assistant 
CommissionerK   

iiF oevenue lfficers not below the rank of qehsildarK 
iiiF pub-aivisional lfficer of the area where the candidate andLor his family normally residesK 
NOK Canvassing in any form will lead to disqualificationK 
NPK bxtra sheet should be added wherever space is insufficientK  

 
GGGGGGGGGGG 

 


